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Category

Developing
1 Points

Accomplished
2 Points

Exemplary
3 Points

Data Entry

Some data required is
missing.

Most data required is
entered with 100%
accuracy.

All data required is
entered with 100%
accuracy.

Computations, &
Formulas

Several errors in
formula calculations

Most formulas used are
correct applicable formulas
as required

100% use of correct
applicable formulas as
required.

There are graphs
present but only most

elements were missing.

The graphs required for
the project were correct.
Most elements were
depicted.

The graphs required

for the project were

correct. All elements
were depicted.

Organization/
Formatting

Some Information is
organized, using
standard formatting
tools. Some labels or
other important
formatting tools are
missing.

Information is organized by
using appropriate
formatting, such as
shading, alignment tools,
borders, fonts, labels, and
column/row height/width.

Advanced formatting
is used to create
well-organized
information, such as
shading, alignment
tools, borders,
special fonts, labels,
and column/row
height/width.

Visual
Appearance &
Output

Spreadsheets are
difficult to read due to
omitting important
information.

Spreadsheets are visually
appealing, easy to read,
and printed with all
required information.

Spreadsheets are
attractive and easy
to read, with all
required information
printed.
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